The Procedure of Author in ThaiJO System

Starting the author procedure

Creating user account (Registration)

Five-step submission

‘_’ *Revision required

Revision of menuscripts (Author correction)

Copy-editing

Finishing the authot's procedure

Notice*  Revision Required = the article will be revised according to
editor’s suggestions



The Procedure of Article Submission

Creating user account (Registration)

* If you are already a member of journal website, log in and go to
Submission section

Create Username and Password

Create Profile

(Name, email, other information)

Submission

Go to www.journal.nu.ac.th

Click "New Submission"




Five-step Submission

* Check all boxes to prove that the article follows all journal
conditions

* Upload the article in .docx file

* Enter your article's data e.g. author, title and abstract,
keywords, etc.
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* Confirm your article submission

 After submission, the article will be sent to editing process
by editors

~




Article Submission
1. Login as an author

Register Login

MIETMAABUTEUL ThaiJO2  Current  Archives  Publication Polycies  Publibcation Ethics ~ About ~

Information

Username Read
it

Password

Keep me logged in

Login Login as an author

2. Go to “Submissions’” menu and click “New
Submission”

Submissions

My Queue 0 MHelp

My Assigned Q Search e ]

Author; Title

| Cick "New Submission” |

W

My Authored Q Search

3. Five-step Submission

Step 1: Start

1.1 Section: Select the type of article e.g. research articles,
academic articles, review articles, invited article

1.2 Submission Requirements: Select all boxes to prove that
the article follows all the journal conditions

1.3 Comments for the Editor: If the author wants to send a
message to the editor, write down on “Comment for the



Editor”. (The message will not be publicly shown) If the author
does not want to send a message, leave this section empty.

1.4 Read Privacy Statement

1.5 Click “Save and Continue” to continue to the next step.

Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation S. Next Steps

Section * [ 1 1 1 Select the type of article I
[munw- ( Research Articles) .]

(Submission Requirements
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@ The submission has }

conmeno ool 1.2 Select all boxes to prove that the article folows all the

8 The submission file

o wnere saae. ued journal conditions

8 et TP -~
tables are placed within 3 1s 2 o "

@ The text adheres to the stylistic and bibliographic requirements outlined in the Author Guidefines.

(Commenu for the Editor h
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I 1.3 Comments for the Editor :
I

i *if the author does not want to send a message, leave this section empty
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Privacy Statement

The names and email addresses entered in this journal site will be used exclusively for the stated purposes of t hl 1 4 anacy Statement I
for any other purpose or 1o any other party. ! I
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1 1.5 Click “Save and continue” |
[ ———— .

‘ * Denotes required fleid

2.1 Select article component, select “Article Text” for the
full-text file

Upload Submission File p~ 4

1. Upload File 2. Review Details 3. Confirm

Article Component *

Select article component v

Select article component

Research Instrument

Research Materials 1 1
Research Results 2.1 Select Article Component |
Transcripts

Data Analysis

Data Set

Source Texts

Other




2.2 Click “Upload File”

Upload Submission File p ™ 4

1. Upload File 2. Review Details 3. Confirm

Article Component *
Article Text

Drag and drop a file here to begin upload Upload File

| 22cucuune |

Ensuring a Blind Review i I

Continue Cancel

2.3 Click “Continue”
*If the author wants to change the uploaded file, click

“Change File”

Upload Submission File X

1. Upload File 2. Review Details 3. Confirm

Article Component *
Article Text

v author_thaijo, Author, unanunaaau.docx Change File

Ensuring a BliNd REVIEW s cm e e o o o s o o o o s o o o o =

1 1
! 2.3 Click “Continue” i
Continue Cancel




2.4 Click “Continue”
*If the author wants to change the file name, click “Edit”

Upload Submission File 4

1. Upload File 2. Review Details 3. Confirm

author_thaijo, Author, unanunadsu.docx # Edit

docx 22KB (e -

| 2.4 Cick “Continue” |

2.5 Click “Complete”
*If there are other files to be uploaded, click “Add Another
File”

Upload Submission File 4

1. Upload File 2. Review Details 3. Confirm

. *f the ther files to be uploaded,
File Added ek Kl Abcther Fikl:Pba

Add Another File

Complete Cancel




2.6 Click “Save and Continue”
*If the uploaded files are needed to be edited, click “ » ”
and click “Delete”. Then, follow the steps 2.1-2.5 again.

Q ] § Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps

Tasks o

Submission Files Q Search Upload File

Submissions

91 suthor_thalijo, Author, unminamasau.docx
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Step 3: Enter Metadata

3.1 Fill the data in e.g.
e Title (Use the main language of the article)

e Abstract (If the article is in Thai, the abstract
should be both in Thai and English)
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1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps

Tasks )
Prefix Title *
Submissions [umiﬂunnanua‘nwﬂmnﬂauwu Thai)02 ]
Bxomy The i. ________________________ 1
i Title (Use the main language of the article) :
Subtitle
The optional subtitle will appear after a colon (:), following the main title
(Abstract * R
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In case that your article contains equations or advanced

symbols

a. Put the Cursor after the text where you desire to insert the
equations or advanced symbols

b. Click “Fx” symbol

D ® B 7 Y iE Ex x,o° R © ¥ Mupoad
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c. The equation and advanced symbols box is shown
d. Put the Cursor on any desired equation or advanced
symbol

e. Click the desired equation or advanced symbol; The
example below illustrates how to use a

Equation Editor x
5 & e (Colors... B I Functions... ¢:; 0
AlddGreen l'pright m]u) :t ﬂ U o ., () P A a A E j (l' a” u-bu' ’_) n—
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( Latin Modern [ (10pt) Normal H ( | . (1

Q

| 110 & | Transpar Compressed
Equation (LaTeX): : |
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>




f. Put the value into braces ( {} ); The example below
illustrates how to put “x” value into { }

Equation Editor X
[Exampies J History K

Cdldad"|ae H— n-=
c a a|ae — —

55 & ( Colors... v l Functions...

podGress Upright OO0 £NU « SO P Z a A
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Equation (_L_aIeX): _

\bafffH 1
1

f. Put the value i bracs(_{});'l'heexample

c Into

g. The desired equation will be shown in “Preview”, if it is
correct, click “OK”™

Equation Editor X

5 G | colors... % | Functions... # History
AddGreen l'pright 00 £ NU e .0PZ a A Cdad a
00 FMUW '“TNL & E | C

3
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7 6A = .
| Latin Modern 4 | (10pt) Normal 41/ 110 4 | Transparent #| | Compressed
Equation (LaTeX):
\bar{x}

™ he created equation will be shown in

-

powersdby  About | Install | Forum | CodeCogs © 2007-2014
CODECOGS

Cancel




h. The created equation will be shown as in the picture
below. If you desire to edit the equation, drag the equation,

and double click it.

Abstract *
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Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
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3.2 Fill the author’s data in
3.2.1 The system sets the Logged-In User Account as
default author to submit the article.
#]f the author wants to edit, click “®” and click “Edit”
3.2.2 If there are multiple authors, click “Add
Contributot”
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List of Contributors 1 " 1 _
i 3.2.2 Click “Add Contributor | DS Contr oY
1

Nami E-mail 1 In Browse Lists

» geRugfn saandy author.thaijo@gmail.com Author o =

3.2.3 Fill the author’s data in e.g.

e FHirst name

e [ast name

e Contact email

e Country

o Affiliation
3.2.4 Check M on “Author”
3.2.5 The main author, check M on “Principle contact
for editorial correspondence.” *Do not check on the
names who are not the main authot.
3.2.6 Check M on “Include this contributor in browse
list?”
3.2.7 Click “Save”



Add Contributor X

Name

(e J sEuidn J

First Nome * Middle Nome Last Nome *®

Contact

[umapom.yep@gnual,com J

o F------------------ql
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I - Last name :
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3 2.4 Check on 1l on “Principle contact for editorial
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1 3.2.7 Click “Save” '




3.2.8 The filled-in data will be shown as below

List of Contributors Order  Add Contributor
Name E-mall Role Primary Contact In Browse Lists

»  gofwgfe sandy author.thaijo@gmail.com Author ~ v

» g iuiln umaporn.yeb@gmail.com Author 4

3.3 Fill the Keywords in, word-by-word, then Enter in
order to type another word. (If the article is in Thai, put the
keywords in both Thai and English)

3.4 Click “Save and continue”

Additional Refinements P ]

1 1

Keywords 1 : T 1)
[ul-fﬂul{ % affunrud x  engen x furniture x  entrance x  yakuza x :%j,dlf“:*ﬂ; }ére]{ev:?r:d OS“I;;VtV: rt(;pt;y E
1

|anotherword.
[mhc.m..i'“““,““““““,,““:
13.4 Click “Save and continue 1
m

Step 4: Confirmation

4.1 After checking the filled-in data, click “Finish
Submission”

*As long as you do not click “Finish Submission”, you can
still go back to the previous steps to edit the data.

Submit an Article

1. Start 2. Upload Submission 3, Enter Metadata 4. Confirmation 5. Next Steps

Your submission has been uploaded and Is ready to be sent. You may go back to review and adjust any of the information you have entered before

continuing. When you are ready, click "Finish Submission®




4.2 Click “OK” to finish the procedure of article
submission.

*Once you clicked “OK”, you cannot go back to edit the
data

Are you sure you wish to submit this article to the journal?

OK Cancel

Step 5: Next Steps

5.1 Submission procedure is completed. When you click
“Submissions” menu, the website will show the article’s status

Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps

Submission complete

Ibapwduwum].erest in publishing with 7@ medauszuu ThaijO2.
5.1 Submission procedure is 1

completed. When you click 2

“Submissions” menu, the website will 1

hotified of your submission, and you've been emailed a confirmation for your records. Once the editor has

eviewed the submission, they will contact you.
For now, you can:

o Review this submission
e Create a new submission

& Return to your dashboard




5.2 When the submission procedure 1s completed, the
author will recetve an email titled “Submission

Acknowledgement”
OJ S Submissions
g m‘ O Help
Tasks @
Submissions My S Q Search New Submission
WMMM Q Search

7 st et al.; ynarTemasoURTIINTMARRUTRUY ThaijO2

Load more

[thaijo2] Submission Acknowledgement néssemmng X =
2 waT 2un <editor.thaijo@gmail.com> 10:30 (31 wniifieuan) - -
gy ~
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gaRuqfe seande:

Thank you for submitting the manuscript, "unanamagaudINsEIIMAdaUTTUL ThaiJO2" to MNsaMmaAdaus LY
ThaiJO2. With the online journal management system that we are using, you will be able to track its progress through
the editorial process by logging in to the journal web site:

Submission URL: http://ojs3.openservice.in.th/index.php/thaijo2/authorDashboard/submission/17
Username: author_thaijo

If you have any questions, please contact me. Thank you for considering this journal as a venue for your work.
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