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Notice* Comments from the Reviewer 

 Accept Submission  = Accept without revision 

 Revision Required  = The author is required to  
revise the article and submit to 
the editor 

 Resubmit for Review = The author is required to  
revise the article and resubmit 
to the reviewer 

 Resubmit Elsewhere  = The author is required to  
    submit to another journal 

 Decline Submission  = The article is declined 

 See Comments   = The author is required to  
    consider comments 

 Decline 
Review 
Request 

Resubmit for Review* 



 
 

Review Process 
1. The reviewer will receive titled “Article Review Request” 
 From the picture The email will notify the Reviewer: 

 The Reviewer is required to login to accept or decline 
the article within 2017-08-15 (year-month-date) 

 The Reviewer is required to finish the review within 
2017-08-22 (year-month-date) 

 Submission URL for article reviewing 

 The article’s title and abstract 
2. Click the Submission URL to login and review the article 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Step 1. Request 

3. Start the Review process 
 

 
 The system will show the title of article and abstract for the 
reviewer to decide whether to accept or decline the article 

 Accept >> Click “Accept Review, Continue to Step #2 

 Decline >> Click “Decline Review Request” 
The example shows that the Reviewer accepts the article and 
clicks “Accept Review, Continue to Step #2” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Step 2. Guidelines 

Step 3. Download and Review 

 
 
 
 
 
 
 
 
 
 

The picture below illustrates: 

 Review files: the article’s file 

 Reviewer Guidelines: the recommendation for article 
review as in “Step 2. Guidelines” 

 Review 

 Upload: For uploading the article’s files 

 Recommendation 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



1. On “Review Files”: click the article’s file to download the file 
for the review 
 
 
 
2. On “Review” 
The example illustrates that the editor attached the review forms 
attached from the system 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

*If the editor does 
not attach the 
review form, the 
website will show as: 



3. On “Upload”: for uploading the article for other files 
 *If there are no files to upload, skip this step 
 3.1 Upload the review file by clicking “Upload File” 
 
 
 
 
 3.2 Click “Upload File” to upload the review/other files 
 
 
 
 
 
 
 
 
 
 
 3.3 The uploaded file will be shown as below. Click 
“Continue” 
 *If the file is needed to be edited, click “Change File” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 3.4 Click “Continue” 
 *If you want to change the file name, click “Edit” 
 
 
 
 
 
 
 
 
 
 3.5 Click “Complete” 
 
 
 
 
 
 
 
 
 
 
 
 3.6 The uploaded files will be shown as below 
  *If the file is needed to be edited, click “    ” 
 
 
 
 
 3.7 If there are more files, follow steps 3.1-3.6. 
 
 
 
 
 
 



 
4. On “Recommendation”: Choose the recommendation related 
to the article 

 Accept Submission  = Accept without revision 

 Revision Required  = The author is required to  
revise the article and submit to 
the editor 

 Resubmit for Review = The author is required to  
revise the article and resubmit 
to the reviewer 

 Resubmit Elsewhere  = The author is required to  
submit to another journal 

 Decline Submission  = The article is declined 

 See Comments   = The author is required to  
    consider comments 
 

The example shows “Revision Required” which means that the 
author is required to revise the article and submit to the editor. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



5. Click “Submit Review” 
  
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Step 4. Completion 

 
6. Click “OK” to confirm the review process 
 *Once the process is done, it cannot go back to the 
previous steps 
 
 
 
 
 
 
 
 
 
 
 
 
 
End of the review process 

 


