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Notice* Comments from the Reviewer

“* Accept Submission = Accept without revision

“* Revision Required = The author is required to
revise the article and submit to
the editor

“* Resubmit for Review = The author is required to

revise the article and resubmit
to the reviewer

“* Resubmit Elsewhere = The author is required to
submit to another journal

“* Decline Submission = The article is declined

% See Comments = The author is required to

consider comments



Review Process

1. The reviewer will receive titled “Article Review Request”
From the picture  The email will notify the Reviewer:

e The Reviewer is required to login to accept or decline
the article within 2017-08-15 (year-month-date)

e The Reviewer is required to finish the review within
2017-08-22 (year-month-date)
e Submission URL for article reviewing

e The article’s title and abstract
2. Click the Submission URL to login and review the article
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dud BnBonbity:

| believe that you would serve as an excellent reviewer of the manuscripl, "nAGBUEILIMATIN TITETIMARBUTUY
ThaiJO,” which has been submitted to 7@ TMmadaUR U ThaiJO2. The submission's abstract is inserted below,
and | hope that you will consider undertaking this important task for us.

Please log into the journal web site by 2017-08-15 to indicate whether you will undertake the review or not, as well
as to access the submission and 1o record your review and recommendation.

The review itself is due 2017-08-22.

it seve
jon thalio@omall
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Test submit Journal of ThaiJO2

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore
magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation uliamco laboris nisi ut aliquip ex ea commodo
consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur,
Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum r




3. Start the Review process

Step 1. Request

The system will show the title of article and abstract for the
reviewer to decide whether to accept or decline the article
e Accept >> Click “Accept Review, Continue to Step #2
e Decline >> Click “Decline Review Request”
The example shows that the Reviewer accepts the article and
clicks “Accept Review, Continue to Step #2”
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2 Guidelines 1. Download & Review 4 Completion

Request for Review

You have been selected as a potential reviewer of the following submission. Below 15 an overview of the submission, as well as the timeline for this review

We hope that you are able to participate

Article Title
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Abstract
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Test submit Journal of Thai)02

Lorem ipsum dolor it amet. consectetur adipiscing elit, sed do eiusmod tempor inCididunt ut labore et dolore magna akiqua. Ut enim ad minim veniam,
Quis nostrud exercitation ullamdco laborts nisi ut aliquip ex ea commodo consequat. Duls aute irure dolor in reprehenderit in voluptate velt esse cllum

dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culps qui officia deserunt mollit anim id est laborum

Review Schedule

_= Click “Accept Review, Continue to Step #2 |

[ Accept Review, Continue to Step o) ] Dec line Review Reguest




Step 2. Guidelines

Review: namoudsunan 11 yermaseuryy Thalj0

1. Request 2. Guidelines 3. Download & Review 4, Completion

Reviewer Guidelines
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Step 3. Download and Review

The picture below illustrates:
e Review files: the article’s file

e Reviewer Guidelines: the recommendation for article

review as in “Step 2. Guidelines”
e Review
e Upload: For uploading the article’s files
e Recommendation
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1. On “Review Files”: click the article’s file to download the file
for the review

Review Files ‘ i Q search
i Click the article’s file to download 1

W 124-2 [Authar. unawmmaseu.docx (2) ] I - —— Article Text

2. On “Review”

The example illustrates that the editor attached the review forms
attached from the system

Review
Enter (or paste) your review of this submission into the form below.
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3. On “Upload”: for uploading the article for other files
*If there are no files to upload, skip this step
3.1 Upload the review file by clicking “Upload File”

Upload

Upload files you would like the editor and/or author to consult, including revised versions of the original review file(s)

Reviewer Files Q Search
1
No Files “ S 1
: l 3.1 Click “Upload File” !

3.2 Click “Upload File” to upload the review/other files

Upload File

1. Upload File 2. Review Details 3. Confirm l‘
i 3.2 Click “Upload File”

Ensuring a Blind Review

Continue Cancel

3.3 The uploaded file will be shown as below. Click

“Continue”

*If the file is needed to be edited, click “Change File”

1. Upload File 2. Review Details 3, Confirm

v Reviewer, tmiiuumanu Gasnedsudnmany 1sarmedeuuy Thal)O.docx Change File

nsurl Il OV e e e e e e e 1

Continue Cancel



3.4 Click “Continue”
*If you want to change the file name, click “Edit”

Upload File

I

1. Upload File 2. Review Details 3. Confirm

o - - . .
Reviewer, UsuHUUNAN TBINAARUIIUNAN 1NTdrMAdaus Uy Thai)O.docx ¢ Edit

| docx 20KB e '

m Cancel
3.5 Click “Complete”

1
] 3.4 Click “Continue”

Upload File

I

1. Upload File 2, Review Details 3. Confirm

File Added

Add Another File

Complete Cancel

3.6 The uploaded files will be shown as below
*1f the file is needed to be edited, click “p”’

Upload

Upload files you would like the editor andfor author to consult, including revised versions of the original review file(s).
Reviewer Files Q Search  Upload File

r B 126-1 Reviewer, Usafiuunadia BBanasaudumaiid MIsTmadeu Ty ThailO.docx

3.7 If there are more files, follow steps 3.1-3.0.



4. On “Recommendation”: Choose the recommendation related
to the article

e Accept Submission = Accept without revision

e Revision Required = The author 1s required to
revise the article and submit to
the editor

e Resubmit for Review = The author 1s required to

revise the article and resubmit
to the reviewer

e Resubmit Elsewhere = The author is required to
submit to another journal

e Decline Submission = The article is declined

e See Comments = The author 1s required to

consider comments

The example shows “Revision Required” which means that the
author is required to revise the article and submit to the editor.

Recommendation

r
I 4, Choose the recommendation
related to the article




5. Click “Submit Review”

Review: nAFgU&ILMATIN I15ATTMAGBYT=UY ThaijO

1. Request 2. Guidelines 3, Download & Review 4. Completion

Tasks o

Submissions

Review Files Q, Search

1242 Authar, imarumaaau.docx (2) Articl

Reviewer Guidelines

Review Guidelines

Review

Enter (or paste) your review of this submission into the form be
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Reviewer Files Q Search Upload File
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Recommendation

Select a reco € on and st he review omplete the process. You must enter a review or u

ecommendation

Revisions Required -

1
[ submicreview ] comec I 5. Click “Submit Review” E

\ * Denotes required field




6. Click “OK” to confirm the review process
*Once the process is done, it cannot go back to the

previous steps

Are you sure you want to submit this review?

1
i
i 6. Click “OK”

| OK I Cancel
Step 4. Completion

End of the review process

QJ§ Review: nimnasusvunaawasa w2y THAIJO2

1R 2 i 3.D load & Review 4. Completion

Tasks o
Submissions Review submitted

Thank you for completing the review of this submission. Your review has been submitted successfully. We appreciate your contribution

to the quality of the work that we publish; the editor may contact you again for more information if needed.




